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City & Guilds KS5 Technical Qualifications

Employer Involvement Planner and Tracker

This tracker can be used to capture how your centre has met the employer involvement requirements for a Technical
Qualification. This is to be uploaded to the Moderation Portal, along with a representative sample of evidence of the below
activities having taken place.

The deadline for the submission of this can be found within the Welcome Pack and checklist for delivery, which are published on
our website each academic year and can be found on the resources and support page for Technical Qualifications.

We recommend that centres use this document on an ongoing basis throughout the year to track and record evidence of
meaningful Employer Involvement activities.

One planner should be uploaded to the Moderation Portal for each qualification that is being delivered.

You may detail up to six activities on this document, but if you wish to provide information around any further Employer
Involvement activities, please provide an additional attachment.

Centre details

Centre Number
(6 numerals plus any suffix) 012345 SNNELTEY NETL T Example College
Qualification number: 6010-31 Academic Year: 2025-2026

Employer Involvement activity 1:

What is the type of

Employer Invalvement activity? Masterclasses (by employers) Date of the activity: 15/11/2025

Employer Name: Example Employer 1 Was this a remote or a face-to | FoRYIR TN =TS

face activity?
Further details of the Employer Involvement activity:

Example Employer 1 will come into college to deliver a masterclass on special effects makeup used in TV and film.
They will demonstrate a range of techniques which are also assessed as part of the synoptic assignment.

What evidence can you provide to show that this activity took place?

Class sign-in sheets/registers of attendance
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https://www.cityandguilds.com/technical/resources-and-support

Employer Involvement activity 2:

What is the type of

Employer Involvement activity? Work placement Date of the activity: 11th-22nd Jan 2025

Employer Name: Example Employer 2 Please select:

Was this a remote or a face-to
face activity?

Further details of the Employer Involvement activity:
We have set aside 2 weeks where learners will spend 5 days (learners on rotation) at this employers premises. They

will be tasked with activities that they would experience in the workplace and these tasks will be in direct relation to
what is covered within this qualification.

What evidence can you provide to show that this activity took place?

The employer will provide a signed and dated testimony for each learner.

Employer Involvement activity 3:

What is the type of

Eriplenser Iorelen e aefiisg Employers acting as expert witness [BERRIR L% 18/02/2025

Employer Name: Example Employer 3 Face to Face

Was this a remote or a face-to
face activity?

Further details of the Employer Involvement activity:

We have arranged for Example Employer 3 to attend during our mock practical assessment. The learners will create
one of the looks from Task 2 of last year's synoptic assignment. Example Employer 3 will observe the learners and
provide advice on how they are completing and documenting the task. They will also stay for a Q&A session.

What evidence can you provide to show that this activity took place?

Class sign-in sheets/registers of attendance

Employer Involvement activity 4:

What is the type of

Employer Involvement activity? Guest lectures (from industry practi [EpEIER RNl e 09/11/2025

Employer Name: Example Employer 4 Remote

Was this a remote or a face-to
face activity?

Further details of the Employer Involvement activity:
Example Employer 4 will deliver a remote presentation regarding the use of wigs within the media makeup industry.

We have chosen unit 327 (wig dressing, fitting and maintenance) as one of the optional units so this will be a great
opportunity for our learners to discuss with an expert in this area. This will take place via Microsoft Teams.

What evidence can you provide to show that this activity took place?

Class sign-in sheets/registers of attendance
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Employer Involvement activity 5:

What is the type of

Employer Involverent activity? Practical activities Date of the activity: 13/12/2025

Was this a remote or a face-to R
: . . emote
Employer Name: Example Employer 5 face activity?

Further details of the Employer Involvement activity:
The learner's will be set a project with input from Example Employer 5. We have arranged a Zoom call where

Example Employer 5 will outline the brief and explain what is required of the learners. The project will link in to the
units that are assessed as part of the synoptic assignment.

What evidence can you provide to show that this activity took place?

Class sign in sheets/registers of attendance

Employer Involvement activity é:

What is the type of

Employer Involvement activity? Masterclasses (by employers) Date of the activity: 07/01/2025

. Example Emplover 6 Was this a remote or a face-to
Employer Name: p ploy! face activity? Face to Face

Further details of the Employer Involvement activity:
Example Employer 6 will deliver a masterclass on applying prosthetic pieces and bald caps. They will discuss the

different types and demonstrate how some of these can be applied. This directly links with one of the mandatory
teaching units so will be very enriching for our learners.

What evidence can you provide to show that this activity took place?

Class sign-in sheets/register of attendance

Declaration

To be completed by the Centre Contact (the key contact for Employer Involvement at the centre) upon submission to the Moderation Portal:

By ticking this box | / we confirm that the information in this form is accurate and that | / we have the necessary consents to provide any
personal information set out in this form to The City and Guilds of London Institute to use for the purpose of quality assuring the
employer involvement requirements for the Technical Qualifications

INET(Hll Mr Joe Bloggs

Job title: JASIERo]g

SOl =<5l joebloggs@examplecentre.com
Telephone no: [SNRZEIYE)

DEYC-HN 01/11/2025
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